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RIVERSIDES

EVERY STUDENT MATTERS

ICT Scheme of Work — Key Stage 4

This Scheme of Work is designed for Key Stage 4 students at Riversides School. It focuses on
building digital literacy, practical ICT skills, and confidence in using technology. The
curriculum is structured to be inclusive, adaptable, and supportive of students’ emotional
and behavioral needs, while preparing them for further education, employment, or

independent living.

Term 2: Unit 3: Word Processing & Document Creation
Duration: 4 weeks

e Learning Objectives:

e Use word processing software to create and format documents.
e Insertimages, tables, and bullet points.
e Save, retrieve, and print documents.

¢ Key Activities:

e Create a personal profile using Microsoft Word or Google Docs.

e Design a simple CV or letter.
e Practice formatting text and inserting images.

e Assessment:

e Submit a formatted document (e.g., CV or letter).
e Peerreview and self-assessment checklist.

e Resources:

e Computers with word processing software.
e Sample CV templates.



e Internet access for research.

Term 2: Unit 4: Spreadsheets & Data Handling

Duration: 3 weeks
e Learning Objectives:

¢ Understand the purpose of spreadsheets.
e Enter and format data in cells.
e Use basic formulas (SUM, AVERAGE).

e Key Activities:

e Create a weekly budget spreadsheet.
e Track class behavior points or attendance.
e Use charts to visualize data.

e Assessment:

e Submit a completed spreadsheet with formulas and a chart.
e Teacher observation and feedback.

e Resources:

e Spreadsheet software (Excel or Google Sheets).

e Sample data sets.
e Projector for demonstrations.

Term 3: Unit 5: Presentation Software
Duration: 3 weeks

e Learning Objectives:

e C(Create a simple presentation using PowerPoint or Google Slides.
e Use transitions, animations, and multimedia.
e Presentinformation clearly and confidently.

e [Key Activities:

e Create a presentation on a favorite hobby or topic.
e Practice presenting to a small group.
e Peer feedback sessions.

e Assessment:

e Deliver a short presentation.
e Teacher and peer evaluation.



e Resources:

¢ Presentation software (PowerPoint or Google Slides).
e Access to multimedia resources.
e Projector or display screen.

Term 3: Unit 6: Digital Media & Creativity

Duration: 4 weeks

¢ Learning Objectives:

» Explore digital tools for creating images, posters, or videos.

e Understand copyright and responsible use of media.
» Develop a creative project using ICT tools.

e Key Activities:

* Design a poster for a school event using Canva or Publisher.
¢ Create a short video or animation using simple editing tools.
e Group project: design a digital campaign on a chosen topic.

e Assessment:

¢ Submit a digital media project.
» Reflective journal on the creative process.

e Resources:

¢ Creative software (Canva, Publisher, iMovie).
e Digital cameras or tablets.
e Internet access for research.

Term 4: Unit 7: ICT in the Workplace
Duration: 3 weeks

e Learning Objectives:

e Understand how ICT is used in different careers.
e Explore job roles that require ICT skills.
e Practice using ICT for job applications.

e Key Activities:

e Research ICT-related careers.
e Create ajob application using ICT tools.
e Simulate a job interview using video conferencing.



e Assessment:

* Submita job application pack (CV, cover letter).
e Participate in a mock interview.

e Resources:

¢ Internet access for career research.
* Word processing and video conferencing tools.
¢ Sample job descriptions.

Term 4: Unit 8: Independent Project
Duration: 4 weeks

e Learning Objectives:

* Plan and complete an independent ICT project.
* Apply skills learned throughout the year.
¢ Reflect on learning and progress.

e Key Activities:

* Choose a project (e.g., website, presentation, video, report).
e Plan, research, and create the project.
* Present the project to peers or staff.

e Assessment:

* Project presentation and submission.
e Self-assessment and teacher feedback.

e Resources:

® Accessto all relevant ICT tools and software.
¢ Project planning templates.
e Presentation equipment.



